
 
 
 
 
 
 
 
 
 
 

  ST. AUGUSTINE’S SEMINARY 
 

 
2661 Kingston Road, Toronto, Ontario, M1M 1M3 | (416) 261 7207 | www.staugustines.on.ca 

Member of the Toronto School of Theology 

Employment Opportunity 
 

Development Officer 
Regular Full-Time (37.5 hours per week) 

 
Overview 
St. Augustine’s Seminary is looking for a skilled, motivated, and collaborative individual to lead 
fundraising efforts and public engagement in this new role. Reporting to the Bursar, the 
Development Officer will be responsible for creating & implementing a multi-year fund 
development plan and overseeing efforts to raise financial support for the mission of the 
Seminary. The Development Officer may have direct reports in the future and is a member of 
relevant committees of the Board of Governors.  
 
Responsibilities 

- Manage the continued development and execution of all fundraising initiatives using a 
wide range of methods including direct response appeals, events, major gifts and 
planned giving 

- Manage and implement effective communication strategies utilizing different 
approaches including print, digital, video, and social media 

- Retain and grow relationships with existing donors, both through personal efforts and 
through coordination with Seminary leadership 

- Ensure the timely capture and recording of data relating to cultivation, solicitation, and 
stewardship activity to allow for the strategic use of the data to achieve fundraising & 
advancement goals 

- Oversee organization of special events for donor cultivation and fundraising 
- Develop effective strategies for donor recognition and engagement to ensure effective 

relations are implemented across all donor levels 
- Coordinate fundraising efforts with affiliated organizations including the Archdiocese of 

Toronto and its annual appeal, ShareLife 
- Perform and monitor financial activities including but not limited to the creation and 

execution of a department operation budget 
- Collaborate with shared internal resources such as Communications/Marketing, 

Events/Hospitality, and Operations staff 
- Other duties as required 

 
Experience and General Requirements 

- University degree, or equivalent combination of education with development, 
advancement, and/or marketing experience 

- Professional certification in fundraising (CFRE or equivalent) preferred 
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- Minimum 5 years of experience in progressively responsible roles in the fundraising 
(development, planned giving, and major gifts) field including time at a management 
level 

- Proven track record of success in the cultivation and solicitation of major gifts 
- Experience with establishing endowments is an asset 
- Demonstrated experience in marketing, strategic communications, and brand 

management 
- Expertise with fundraising databases or CRMs to maximize donor management and 

revenue 
- High level of initiative, maturity, tact and diplomacy; excellent judgement and discretion 
- Ability to serve as an engaging, articulate, and credible representative of the Seminary 
- Strong understanding of print and digital marketing, communications, and event 

planning 
- Knowledge of basic accounting principles and knowledge of CRA regulations 
- Excellent interpersonal and communication skills including negotiations, creating major 

gift proposals, presentations, and newsletters 
- A faith-based understanding of the Catholic Church, its tenets, structures including the 

role of the seminary in the life of the Church, and respect for its leadership and clergy 
- A criminal background check may be required of the successful applicant 

 
 
About St. Augustine’s Seminary 
 
St. Augustine’s Seminary of Toronto is the Major Seminary of the Roman Catholic Archdiocese 
of Toronto. Its primary mission is the formation of candidates for ordained priesthood in the 
Catholic Church. The Seminary is also mandated to form men and women aspiring to other 
ministries in the Church. 
 
The Seminary's mission is undertaken in the context of committed ecumenical engagement as a 
founding member of the Toronto School of Theology, affiliated with the University of Toronto. 
 
  

Those wishing to be considered should submit their resume and cover letter in MS Word or 
PDF format to Dean Penafiel, Bursar at dean.penafiel@utoronto.ca.  

Deadline for receipt of applications is April 7, 2023. 
We thank all applicants, however, only those selected for an interview will be contacted. 

 
 

In compliance with the Accessibility for Ontarians with Disabilities Act (AODA), St. Augustine’s 
Seminary of Toronto and the Archdiocese of Toronto provides reasonable accommodations to 

individuals with disabilities. If contacted for an interview, applicants should make any 
accommodation needs known at that time. 


